SHRI G. S. INSTITUTE OF TECHNOLOGY & SCIENCE, INDORE
ANNUAL EVALUATION OF TEACHERS’ PERFORMANCE

	Form for Professors/Associate Professors/Assistant Professors/Training & Placement Officer/Workshop Supdt./Assistant Workshop Supdt./SystemAnalysts/Programmers


PART-A

(To be filled in by the respective faculty;

Columns marked ‘Credits given’ and ‘Performance’ to be filled by Reporting Officer)

	Assessment Academic Year 
	:
	July 2017 - June 2018



	Name of the Faculty
	:
	

	Post
	:
	

	Department
	:
	


I.  TEACHING – LEARNING RELATED ACTIVITIES
1.0 Engaging Lectures/Practicals

1.1 During odd semesters

	Semester-I,III,V,VII                                                                                           [Max. Credits: 25]

	S. No.
	Sem.
	Name of the Course
	No. of total periods allotted per semester$
	No. of periods actually engaged (Th/Tu/Pr/Proj)
	Percentage target achieved = (5)/(4)
	Average of column (6)
	Credits given#

= 25* (7) /

100

	(1)
	(2)
	(3)
	(4)
	(5)
	(6)
	(7)
	(8)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


1.2 During even semesters

	Semester-II, IV,VI,VIII                                                                                      [Max. Credits: 25]

	S. No.
	Sem.
	Name of the Course
	No. of total periods allotted per semester$
	No. of periods actually engaged (Th/Tu/Pr/Proj)
	Percentage target achieved = (5)/(4)
	Average of column (6)
	Credits given# = 25* (7) /

100

	(1)
	(2)
	(3)
	(4)
	(5)
	(6)
	(7)
	(8)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	$NOTE :
	For each theory/practical course in a semester, maximum 10 weeks per semester will be considered, e.g. suppose a subject has four periods per week allotted in the time table as per the curriculum, then maximum allotted periods per semester for that subject in column (4) will be taken as 40.


                                                                                                              # To be filled by Reporting Officer.
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2.0 Innovation / Improvement/Measures taken for effective Teaching-Learning process     

                                                                                                                       [Max. Credits: 20]

	S. No.
	Activities
	If yes, put ‘(’ else put ‘-’
	Performance#
(pl. put ‘(’)

	
	
	
	E
	G
	A
	N

	2.1
	Teaching Aids/ Lab. Manuals  developed     

………………………………………….

………………………………………….
	
	
	
	
	

	2.2
	Lecture Plan / Assignments:

(i) Lecture Plan prepared
	
	
	
	
	

	
	
	
	
	
	
	

	
	(ii) Any new Class/Lab. assignments prepared
	
	
	
	
	

	2.3
	Continuous Assessment of Students:

(i) No. of assignments/sessional work given...........
	
	
	
	
	

	
	
	
	
	
	
	

	
	(ii) Timely and efficient organization and evaluation of 

Class Tests / Quizzes etc.
	
	
	
	
	

	
	(iii) Discussion of test papers with students
	
	
	
	
	

	2.4
	Teaching/Learning Resources used/provided to students:

Pl. specify- …………………………………………


	
	
	
	
	

	2.5
	Use of participatory and innovative Teaching-Learning methodologies-  Case studies, Group discussions etc.
	
	
	
	
	

	2.6
	Use of ICT in Teaching-Learning process
	
	
	
	
	

	2.7
	Remedial classes taken

	
	
	
	
	

	2.8
	Improvements/Innovation brought out in Teaching-Learning process (Pl. specify)


	
	
	
	
	

	Total No. of ‘(’   
	
	
	
	

	Corresponding Credits*
	
	
	
	

	TOTAL CREDITS 

[Max. 20]
	


# To be filled by Reporting Officer.
* Credits = No. of Tick marks (‘(’ )  x  MF

   MF (Multiplying Factor) : 

   E-Excellent – 02; G-Good-1.5; A-Average-01; N-Not participated-00
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3.0 Guiding UG/ PG Project Work 
                                              [Max. Credits: 25]

	S. No.
	
	Total No. of Projects Guided
	No. of Industry Projects
	No. of projects completed and submitted
	Credits given#
UG Projects: 03 per project; Max.-09

             PG Projects: 04 per submitted project, 03 otherwise; Max.-12

	1.
	UG Project
	
	
	
	

	2.
	PG Project
	
	
	
	

	3.
	Innovation brought out in Project Work / 

Research paper(s) published out of the project work                                  [Max. Credits: 04]

(Pl. specify)                  

…………………………………………………

…………………………………………………
	

	
	TOTAL CREDITS

[Max.  25]
	


II.  RESEARCH AND ACADEMIC CONTRIBUTIONS

4.0 Research Publications / Research & Consultancy Projects

4.1 Publication of Research papers in Standard International /National Journal/Conference 

Note: 4 credits for each publication in International Journal, 3 for National Journal, 2 for International Conference, 1 for National / Regional Conference            [Max. Credits: 12]
	S. No.
	Title of the paper
	Name of the 

Journal / Conference
	International/

National
	Month & Year of Publication
	Credits given#

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL CREDITS

[Max. 12]
	


4.2 Books/Book-chapters published                                                         [Max. Credits: 05]

	S. No.
	Book / Book Chapter
	ISSN / ISBN No.
	Credits given#

	
	
	
	


4.3 Research Projects                                              [Max. Credits = 10;  05 for one project] 

	S. No.
	Name of Research Project
	Funding Agency
	Duration / Period
	Project Cost
	Credits given#

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL CREDITS

[Max. 10]
	


# To be filled by Reporting Officer.
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4.4 Consultancy Projects / Testing Work 

                                                          [Max. Credits = 10; 05 for one Project/Testing Work]

	S. No.
	Name of Project / Testing Work
	Agency
	Duration
	Revenue Earned
	Credits given#

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL CREDITS

[Max. 10]
	


5.0 Research Guidance-Ph.D.                                                                  [Max. Credits: 10]

	S. No.
	Name of student
	Date of registration
	Co-Supervisor, 

if any
	Current Status
	Date of Submission
	Credits given#

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Note: Credits for Ph.D. shall be given for a maximum duration of four years as follows:

If Ph.D. awarded during the audit year, maximum 10 credits, otherwise maximum 5 credits.

6.0 Participation in FDPs/Refresher Courses/Summer-Winter Schools/Seminars/Training Programmes/Conferences

                                                                                                                     [Max. Credits: 09]

	S. No.
	Title of the programme
	Name of the organizing Institute
	Duration
	Credits given#
(03 for each)

	
	
	
	From
	To
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL CREDITS

[Max. 09]
	


7.0 Additional qualification attained / certification obtained during the Audit Year 

[Max. Credits: 05]

	
	Credits given#

	7.1 Additional qualification attained:

……………………………………………………
	

	7.2 Certification obtained, if any (pl. specify)

……………………………………………………

…………………………………………………….
	

	TOTAL CREDITS

[Max. 05]
	


# To be filled by Reporting Officer.
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III. CO-CURRICULAR, PROFESSIONAL DEVELOPMENT AND INSTITUTIONAL GOVERNANCE RELATED ACTIVITIES
8.0  Activities undertaken at the Department level                                  [Max. Credits: 20]

	S. No.
	Activities
	If yes, 

put ‘(’ else put ‘-’
	Performance#

(pl. put ‘(’)

	
	
	
	E
	G
	A
	N

	8.1
	Curriculum development, revision
	
	
	
	
	

	8.2
	Laboratory/Workshop Management:

(Name of Lab.___________________)

General upkeep and maintenance of the laboratory.
	
	
	
	
	

	a.
	
	
	
	
	
	

	b.
	Modernization and removal of obsolescence.
	
	
	
	
	

	c.
	Planning and procurement of consumables required for laboratory.
	
	
	
	
	

	d.
	Control and supervision of laboratory staff.
	
	
	
	
	

	8.3
	Organization of seminars/workshops/symposia/short term training programmes/summer/winter schools etc. :

Specify …………………………..
	
	
	
	
	

	a.
	
	
	
	
	
	

	b.
	No. of persons participated ………..
	
	
	
	
	

	8.4
	Arranging expert lectures of industry experts/external resource persons:

No. of lectures arranged in the academic year ………
	
	
	
	
	

	a.  
	
	
	
	
	
	

	8.5
	Contribution to community services :

No. of trainings organized ……………
	
	
	
	
	

	a.
	
	
	
	
	
	

	b.
	No. of persons trained …………….
	
	
	
	
	

	8.6
	Students’ technical visits/tours  organized
	
	
	
	
	

	8.7
	Career guidance and counseling:

About job opportunities or entrepreneurship
	
	
	
	
	

	a.
	
	
	
	
	
	

	b.
	Higher education or further training
	
	
	
	
	

	c.
	Facing interviews/personality development
	
	
	
	
	

	8.8
	Organization of students’ technical quiz/group discussion/poster competition/exhibition of students’ projects etc. 

Specify:

…………………………………………………………..
	
	
	
	
	

	8.9
	Organization of activities under students’ chapter/Institute chapter of professional bodies/student Clubs etc. :

Specify :

…………………………………………………………..
	
	
	
	
	

	8.10
	Students’ Mentoring
	
	
	
	
	

	8.11
	Placement related activities
	
	
	
	
	

	8.12
	Conduction of special classes for SC/ST students
	
	
	
	
	

	8.13
	Tasks undertaken related to accreditation of courses etc. :

Specify:


	
	
	
	
	

	8.14
	Students’ Project Coordination
	
	
	
	
	

	8.15
	PG admission work
	
	
	
	
	

	8.16
	Publication of department’s magazine
	
	
	
	
	

	
	
	
	
	
	
	

	8.18
	Examination related work:

Paper setting/Moderation
	
	
	
	
	

	a.
	
	
	
	
	
	

	b.
	Valuation of Answerbooks/Conduction of Pr. Exam.
	
	
	
	
	

	8.19
	Any other activity (please specify) -------------------------------------
	
	
	
	
	

	Total No. of ‘(’   
	
	
	
	

	Corresponding Credits*
	
	
	
	

	TOTAL CREDITS 

[Max. 20]
	


# To be filled by Reporting Officer.

* Credits = No. of Tick marks (‘(’ )  x  MF

   MF (Multiplying Factor) : 

   E-Excellent – 02; G-Good-1.5; A-Average-01; N-Not participated-00
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9.0 Administrative responsibilities performed as Chairman/Officer-in-Charge/Member of the following activities / committees, at Instt. level                    [Max. Credits: 15] 

	S. No.
	Activities
	If yes, put ‘(’ else put ‘-’
	Performance#

(pl. put ‘(’)

	
	
	
	E
	G
	A
	N

	1.
	Institutional Governance responsibility like Dean, Head of the Department
	
	
	
	
	

	2.
	Admission, Counselling, Prof. I/C PTDC
	
	
	
	
	

	3.
	Sports activities
	
	
	
	
	

	4.
	Cultural activities
	
	
	
	
	

	5.
	Discipline, anti ragging committee, security and student grievances
	
	
	
	
	

	6.
	Examination : Supdt./Asstt. Supdt. of exam./OSD/any other work:……………………
	
	
	
	
	

	7.
	Hostel (Warden)
	
	
	
	
	

	8.
	Store and Purchase Committee 

(including cooperative store)
	
	
	
	
	

	9.
	Court cases / legal matters
	
	
	
	
	

	10.
	Civil works, water works and gardening
	
	
	
	
	

	11.
	Women cell 
	
	
	
	
	

	12.
	Stock verification committee / write-off committee
	
	
	
	
	

	13.
	Library / Library advisory committee
	
	
	
	
	

	14.
	Career counseling, Training and Placement, Entrepreneurship development cell
	
	
	
	
	

	15.
	Repair and maintenance
	
	
	
	
	

	16.
	Electrical maintenance
	
	
	
	
	

	17.
	Office automation / MIS
	
	
	
	
	

	18.
	Continuing education programmes
	
	
	
	
	

	19.
	Faculty / Staff development
	
	
	
	
	

	20.
	Website, CWN, Computer Maintenance
	
	
	
	
	

	21.
	NCC/NSS
	
	
	
	
	

	22.
	Community services
	
	
	
	
	

	23.
	Students’ Club
	
	
	
	
	

	24.
	Annual Function/AAYAM
	
	
	
	
	

	25.
	Member of any other Committee……………….
	
	
	
	
	

	26.
	Any other  activity :

(I)


	
	
	
	
	

	
	(II)
	
	
	
	
	

	Total No. of ‘(’   
	
	
	
	

	Corresponding Credits*
	
	
	
	

	TOTAL CREDITS 

[Max. 15]
	


10.0 Any special achievements                                                                [Max. Credits: 05]

	Description
	Credits Given#

	1. Awards/Honors/Letter of Appreciation received, if any …………………..

    ………………………………………………………………………………….

2. Any other achievement ………………………………………………………


	


# To be filled by Reporting Officer.

* Credits = No. of Tick marks (‘(’ )  x  MF

   MF (Multiplying Factor) : 

    E-Excellent – 02; G-Good-1.5; A-Average-01; N-Not participated-00

______________________________________________________________________________________________________________

Date: _____________




       Name of Faculty: ____________________

                                                                                   Signature: ____________________
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PART-B

(To be filled by Reporting Officer)

11.0 General conduct and behavior                                      [Max. Credits: 20]

	S. No.
	Description
	Performance

(pl. put ‘(’)

	
	
	E
	G
	A
	P

	a.
	Health and Personality
	
	
	
	

	b.
	Punctuality and regularity in taking classes, 

and in general
	
	
	
	

	c.
	Initiative and drive
	
	
	
	

	d.
	Honesty and integrity/Observance of secrecy
	
	
	
	

	e.
	Reliability and dependability/ Sense of responsibility
	
	
	
	

	f.
	Intelligence / Aptitude for work
	
	
	
	

	g.
	Emotional stability under stress, temperament
	
	
	
	

	h.
	Willingness to work and take extra responsibility
	
	
	
	

	i.
	Attitude towards students
	
	
	
	

	j.
	Behavior towards seniors/peers and subordinate staff
	
	
	
	

	Total No. of ‘(’   
	
	
	
	

	Corresponding Credits*
	
	
	
	

	TOTAL CREDITS [Max. 20] 

[Max. 20]
	


12.0 Managerial/Administrative Ability                                 [Max. Credits: 10]

	S. No.
	Description
	Performance

(pl. put ‘(’)

	
	
	E
	G
	A
	P

	a.
	Planning and organizing
	
	
	
	

	b.
	Leadership & Team work
	
	
	
	

	c.
	Problem solving
	
	
	
	

	d.
	Decision making
	
	
	
	

	e.
	Communication skills
	
	
	
	

	f.
	Direction, supervision and control of subordinates
	
	
	
	

	Total No. of ‘(’   
	
	
	
	

	Corresponding Credits*
	
	
	
	

	TOTAL CREDITS [Max. 10] 

[Max. 10]
	


13.0 Students Feedback                                                                             [Max. Credits: 20]

(to be taken in a separate proforma  and final score to be recorded here)

	Feedback
	Credits given

	Pl. specify……………………………………………………………………………………..
	


14.0 Any special weightage given by the Reporting Officer                  [Max. Credits = 04]

	Special weightage, for extra-ordinary work, if any, during the audit yr. 
	Credits given

	Pl. specify……………………………………………………………………
	


15.0 Disciplinary Action taken, if any, including warning etc. …………………………….

   * Credits = No. of Tick marks (‘(’ )  x  MF

       MF (Multiplying Factor) : 

       E-Excellent – 02; G-Good-1.5; A-Average-01; P-Poor-0.5

16.0 Any complaint received in Complaint/Suggestion    -----------------------------------------

       Box of Department/Institute from students or others     -----------------------------------------

       if yes, action taken against the complaint

---------------------------------------- 

---------------------------------------- 
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TOTAL CREDITS EARNED BY THE FACULTY

DURING THE ACADEMIC YEAR JULY 2017 TO JUNE 2018

	S. No.
	Activities / Responsibilities
	Max. Credits
	Credits Earned

	1.0
	Engaging lectures/practicals:
	
	

	
	1.1 During odd semester
	25
	

	
	1.2 During even semester
	25
	

	2.0
	Innovation / Improvement/Measures taken for effective Teaching-Learning process
	20
	

	3.0
	Guiding UG/ PG Project Work
	25
	

	4.0
	Research Publication/Research & Consultancy Projects
	
	

	
	4.1 Publication of Research Papers
	12
	

	
	4.2 Books/Book-chapters published
	05
	

	
	4.3 Research Projects 
	10
	

	
	4.4 Consultancy Projects / Testing Work
	10
	

	5.0
	Research Guidance-Ph.D.
	10
	

	6.0
	Participation in FDPs/Refresher Courses/ Summer-Winter Schools /Seminars / Training Programme / Conferences
	09
	

	7.0
	Additional qualification attained/ certification obtained 
	05
	

	8.0
	Activities undertaken at Deptt. level
	20
	

	9.0
	Administrative responsibilities at Instt. level
	15
	

	10.0
	Any special achievement
	05
	

	11.0
	General conduct and behavior
	20
	

	12.0
	Managerial/Administrative ability
	10
	

	13.0
	Students’ Feedback
	20
	

	14.0
	Any special weightage given by the Reporting Officer, for extra-ordinary work
	04
	

	GRAND TOTAL
	250
	


Name & Signature of Reporting Officer

Date: ____________

Comments of Accepting Officer:

…………………………………………………………………...........

…………………………………………………………………...........

…………………………………………………………………...........

Name & Signature of Accepting Officer

Date: __________
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ANNUAL EVALUATION OF TEACHERS’ PERFORMANCE FOR THE YEAR 2016-17                                                                                                     Name of Faculty:                                                          

