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Guide lines.....

For the teaching and conduct of examination in
Autonomous Colleges of DAVV, Indore

1. These guide lines will be applicable for teaching and conduct of examination of all regular full-time and part-
time undergraduate and post-graduate programmes conducted in the Autonomous College. The regulation will
not be applicable to the courses under Distance and Executive programmes.

2. The Autonomous Colleges will be responsible for Instituting, Planning, Monitoring, Assessing and modifying
their educational programmes. The colleges will take appropriate permissions from competent authorities,

T,

3. A semester will consist of 16-18 weeks of academic work. One credit Is equivalent to one hour (60 minutes)
of teaching (lecture or tutorial) or two hours (120 minutes) of practical work/ field work per week in a
semester. The credits associated with the courses will be valid credits. The Autonomous Colleges will offer
the courses of 20-30 credits for full-time programmes and 12-18 credits for part-time programmes, in a
semester.

4. The Autonomous Colleges will work out the required minimum number of Credits for the award of the
degree on an average, minimum valid 20 credits, per semester for all the programmes, except Honours
programmes where required minimum number of credits will be worked out on an average of valid 24-26
credits per semester. The distribution of the credits among theory, practical, field work, project work, etc., in a
given semester will also be worked out by the Autonomous Colleges. The total credits in three years pass
programme will be 120 credits, while in honours programmes 140 credits.

5. (I) The required minimum number of credits for each programme will be distributed among the courses
under Core, Ability Enhancement and Skill development, Electives-Discipline Centric and Generic categories.

(I1) The Autonomous Colleges will offer elective-generic courses in each programme to the students. The
students will have the choice to opt a course in each semester under elective-generic category available within
the Department or in other departments of the college but from the same level of the programmes.

() The requirement of project / dissertation needs to be undertaken by the candidate for the specified
credits. Minor project may be offered along with other courses, in any semester should not exceed 4 credits
while major project / dissertation should be of maximum of 12 credits in a semester.,

6. The minimum duration of a programme shall be as per guidelines of the UGC and other statutory bodies like
AICTE/ BCI/ NCTE/ PCI et¢. The maximum duration of a programme shall be twice of the minimum duration of
the programme. For example, two years M.Sc./ M.A./M.Com. programme need to be completed by the student

in maximum of four years.

~ /. Requirement of attendance will be as per applicable guidelines of the statutory body / State Government /
University.

8. Each course will be assessed for 100 marks, out of which 70 marks will be for end-semester examination and
30 marks will be for continuous evaluation. In case of Laboratory / Field /Project work based courses,
appropriate distribution of marks will be decided by the college.

9. During the semester, a teacher offering the course will do the continuous evaluation of the student at three
points of time by conducting three tests of 15 marks each. Of these, two must be written tests and the third
may be written test / Quiz / Seminar/ Assignment for theoretical courses. Marks obtained in two best tests out
of three will be awarded to the student. In each course, there shall be End Semester Examination of 70 marks.
Each student has to appear in at least two tests and End Semester Examination; otherwise, the student will be
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awarded Ab Grade in that course. Total of marks obtained in end-semester examination and best two tests
under continuous evaluation will decide the Grade in the course. The Grades obtained in the subjects having
practical examination will be shown separately in the Grade sheet / marks sheet.

10. The student will be promoted to the next semester if he/ she secure at least 12 valid credits in a semester.
In case, the student secures less than 12 valid credits in any semester, then the student will be asked to repeat
the entire semester and that semester will be treated as zero semester. Repetition of a theory / practical
course is allowed only to those candidates who get F or Ab in the course.

11. If a student obtains F or Ab Grade in any course, he /she will be treated to have failed in the course. He /
she have to reappear in the examinations of the course as and when conducted. Marks obtained earlier in

continuous assessment will be carried forward and added to the marks obtained in repeat end-semester
examination to decide the Grade in the repeat course. The theoretical and practical courses can be repeated
whenever offered. The student can avail multiple repeat attempts to pass the course.

12. On account of valid reasons, a student may withdraw from a semester. In such case the semester will be
treated as zero semester. In case of zero semester, the student will not be promoted to the next semester till
he/ she clears that semester. The college may allow such a student to register in the subsequent semester
whenever it is offered.

13. The Autonomous Colleges will decide the ratio for External & Internal evaluation of answer scripts, paper
setting and practical examination, as per UGC / Statutory body guidelines.

14. (1) The Grading will be made on 10-point scale as described below:

Letter Grade Grade Poinf  Description Range of Marks (%)

O 10 Outstanding 90-100
A+ 9 Excellent 80-89

A 8 Very good 70-79

B+ 7 Good 60-69

B b Above Average 50-59

C 5 Average 40-49

P 4 Pass 35-39

F 0 Fail 0-34
Ab 0 Absent Absent

~

(I1) In case of B.Ed./M.Ed. / law programmes the students will be promoted as per NCTE/ BC! guidelines.

(1) In case, statutory bodies of the programme issue guidelines regarding minimum passing
percentage of marks, in such cases, for the award of the Grade, marks obtained by the student, in a course are
less than the minimum cut-off percentage of marks, then F Grade will be awarded, otherwise the Grades will be

awarded as per above mentioned table.

15. A student will be eligible for award of a degree when he/ she earns minimum required number of valid
credits, within maximum duration of the programme, as specified in the revised ordinance 31, but not before
the minimum duration of the programme.

16. The Semester Grade Point Average (SGPA) and Cumulative Grade Point Average (CGPA) will be calculated as
weighted average of valid credit points secured by the student. The SGPA and CGPA shall be rounded off up to 2

decimal places and reported in the Grade sheet / mark sheet.
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17. SGPA is a measure of performance of the student in a semester. It is ratio of total credit points secured by a
<tudent in various courses registered in a semester and the total course credits taken during that semester, i.e.

SGPA (Si) = 5(Ci x Gi) / 3Ci

where Ci is the number of credits of the ith course in a semester and Gi is the Grade point scored by the student
in the ith course.

18, CGPA is a measure of overall cumulative performance of a student over all the semesters completed. The
CGPA is the ratio of total credit points secured by a student in various courses in all the semesters completed
and the sum of the total credits of all courses in all the semesters completed, i.e. “

CGPA=5(CixSi)/ 2 Ci
where Si is the SGPA of the ith semester and Ci is the total number of credits in the ith semester.

19 The conversion of CGPA in to percentage will be as follow to facilitate its application in other academic
matters: :

Equivalent Percentage = CGPA x10

20. On completing all requirements for award of the degree, the CGPA will be calculated and this value will be
indicated on the degree along with Division. The Final'degree should also indicate the Division obtained as per
follows:

Division Criterion

First division | The candidate has earned minimum number of credits required for the aw

distinction the degree in first attempt with CGPA of 8.00 or above

First The candidate has earned minimum number of credits required for the aw
the degree with CGPA of 6.50 or above

Second The candidate has earned minimum number of credits required for the aw
the degree with CGPA of 5.00 or above but less than 6.50

Pass The candidate has earned minimum number of credits required for the awj
the degree with CGPA of 4.00 or above but less than 5.00

=



R

(FORMAT)

Bharat College, Indore
Deen Dayal Upadhyay Marg, Indore-452016

GRADE-SHEET/ MARKS-SHEET

Name of the Programme: .

Batch: 2014-16 Semester: FIRST
Enrolment No.: Roll No.:
Name of the Student: Examination: December-2014
Father’s/ Husband’s Name: Mother’s Name:
Course Course Title Credits | Grade | Grade | Credit Points -
Code Point | (Credits x Grade Point)
Course 1 4 A 8 32
Course 2 3 C 5 15
Course 3 4 B+ 7 28
Course 4 4 @] 10 40
Course 5 3 B 6 18
Course 6 6 p i} 24
TOTAL 24 - 157
SGPA 6.54
SEMESTER-WISE DETAILS OF RESULT
Semester | i Il v
Credits
SGPA
ATTEMPT
RESULT

SGPA: Semester Grade Point Average

Signature :

Prepared by Co-ordinator Head/Director / Principal

Date :
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(Format)

Netaji Subhash College, Indore

Shivaji Marg, Indore-452001

GRADE-SHEET/ MARKS-SHEET

Name of the Programme:

Batch: 2014-16

Semester: .......

Enrolment No.:

Roll No.:

Name of the Student:

Examination: December-2014

Father’s/ Husband’s Name:

Mother’s Name:

Course Course Title Credits | Grade | Grade | Credit Points

Code Point | (Credits x Grade Point)
Course 1 4 A 8 32

- Course 2 3 C 5 15

Course 3 4 B+ 7 28
Course 4 4 0O 10 40
Course 5 3 B 6 18
Course 6 6 P 4 24

TOTAL 24 - 157

SGPA 6.54

SEMESTER-WISE DETAILS OF RESULT

Semester I il il v

Credits

SGPA

ATTEMPT

RESULT .

SGPA: Semester Grade Point Average

FINAL RESULT: PASS
b TOTAL CREDITS CGPA EQUIVALENT DIVISION
PERCENTAGE
120 8.54 85.40% First with Distinction

Equivalent Percentage=CGPAx10

Signatures :

CGPA: Cumulative Grade Point Average

Prepared by

Co-ordinator

Head/ Director /[
Principal

Date:
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( FORMAT : Transcript / Grade Sheet (Format) FOR REPEAT CASES: )
INDORE COLLEGE, INDORE

Name of the Programme:

Mahaveer M

arg, Indore-452004

GRADE-SHEET/ MARKS-SHEET

Batch: 2014-16

Semester: FIRST (REPEAT)

Enrolment No.:

Roll No.:

Name of the Student:

Examination: December-2014

Father’s/ Husband’s Name:

Mother's Name:

Course Course Title Credits Grade Grade | Credit Points -
Code Carried | Repeat | Point | (Credits x Grade
Forward | Exam. Point)

Course 1 4 A - 8 32
Course 2 3 & - 5 15
Course 3 4 B+ - 7 28
Course 4 4 O - 10 40
Course 5 3 - B 6 18
Course 6 6 - P 4 24

TOTAL 24 - 157

SGPA 6.54

SEMESTER-WISE DETAILS OF RESULT

Semester | | i v

Credits

SGPA

ATTEMPT

RESULT

SGPA: Semester Grade Point Average

Prepared by

Co-ordinator

Head/Director / Principal

Date :
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Definitions of Key Words:

1. Academic Year: Two consecutive (one odd + one even) semesters constitute one academic
year. h

2. Semester : Each semester will consist of 15 - 18 weeks of academic work equivalent to 90
actual teaching days. The odd semester may be scheduled from July to December and even
semester from January to June.

3. Credit Based Semester System (CBSS): Under the CBSS, the equirement for awarding a
degree or diploma or certificate is prescribed in terms of number of credits to be completed by
the students.

4. Choice Based Credit System (CBCS): The CBCS provides choice for students to select from the
prescribed courses under elective category (elective or minor or soft skill courses).

5. Programme : An educational programme leading to award of a Degree, diploma or
certificate.

6. Course: Usually referred to, as ‘papers’ is a component of a programme.

All courses need not carry the same weight. The courses should define learning objectives and
learning outcomes. A course may be designed to comprise lectures/ tutorials/laboratory work/
field work/ outreach activities/ project work/ vocational training/viva/ seminars/ term
papers/assignments/ presentations/ self study etc. or a combination of some of these.

7. Letter Grade: It is an index of the performance of students in a said course. Grades are
denoted by letters O, A+, A, B+, B, C, P, F and Ab.

8. Grade Point: It is a numerical weight allotted to each letter grade on a 10- point scale.

9. Credit: A unit by which the course work is measured. It determines the number of hours of
instructions required per week. One credit is equivalent to one hour of teaching (lecture or
tutorial) or two hours of practical work/field work per week. |
10. Credit Point: It is the product of grade point and number of credits for a course.

11. Semester Grade Point Average (SGPA) : It is a measure of performance of work done in a
semester. It is ratio of total credit points secured by a student in various courses registered in a
semester and the total course credits taken during that semester. It shall be expressed up to
two decimal places.

12. Cumulative Grade Point Average (CGPA): It is a measure of overall cumulative performance
of a student over all semesters. The CGPA is theratio of total credit points secured by a student
in various courses in all semesters and the sum of the total credits of all courses in all the
semesters. It is expressed up to two decimal places.

13. Transcript or Grade Card or Certificate: Based on the grades earned, a grade

certificate shall be issued to all the registered students after every semester. The grade
certificate will display the course details (code, title, number of credits, grade secured)

along with SGPA of that semester. CGPA will be mentioned in the final semester grade sheet.
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